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IMOJOXXEHUE O BYXTAJITEPUA
1. O0mue moJIoKEeHH

1.1. Byxrantepust ABISETCS CaMOCTOSTENBHBIM CTPYKTYPHBIM MOJApa3/ieJieHHEM OpraHu3aLyu
I'BITIOY PK «Cumdepomnonsckoe My3bikanbHoe yumnuiie uM. I1L.U. YaiikoBckoroy.

1.2. Byxranrepus co3naercs U JIUKBUIUPYETCS TPUKA30M PYKOBOIHUTEIS OPraHU3aLMH.

1.3. Byxrantepuro BO3IJaBiseT IVIaBHBIM OyxranTep, Ha3Ha4YaeMbli Ha JOJDKHOCTH INPHKAa30M
PYKOBOZUTENS OPraHU3ALIMH.

1.4. Ha Bpema OTCYTCTBHS IVIaBHOTO Oyxrajirepa PyKOBOACTBO OyXrajJTepHel OCYILECTBIAET
3aMeCTUTENb [JIaBHOTO OyXrajirepa.

1.5. Corpynnukn Oyxrantepud Ha3HA4arOTCS M OCBOOOXKIAIOTCS OT 3aHMMAeMOM IOJDKHOCTH
NPUKa30M PyKOBOAMTEN OpraHM3alMK 110 IPECTaBJICHHIO ITIaBHOTO OyXrajirepa.

1.6. I'naBHblii OyxranTep Ha3Ha4aeTCs U OCBOOOXKIAETCS OT 3aHUMAEMOM JOJKHOCTH MPHKA30M
PYKOBOAMTEJIS OPraHU3AIMH 10 COIVIACOBAHUIO ¢ MHUHHCTEpCTBOM KYJIBTYpHI PecryOnku KpsiM.

1.7. B cBoeii nedarenbHOCTH OyXraiTepus pyKOBOJCTBYETCS:
— JACUCTBYIOLIUM 3aKOHOAATENbCTBOM Poccuy 1 HOpMaTHBHO#M TOKYMEHTALMeH, PacIpOCTpaHAIOLIENHCs
Ha JIeATeNEHOCTE OyXrajaTepuy, CTaHAapTaMH B OOJIACTH PEryIHpOBaHus OyxyyeTa;
— YCTaBOM OpraHHU3aLuM;
— YYETHOM MOIUTUKOM;
— HaCTOSILUM MOJO0KEHHEM;
— MHBIMU JIOKaJIbHBIMHU aKTaMU OPraHU3alyiH.

2. CTpykrypa

2.1. Crpykrypy W IUTaTHYIO YHCIEHHOCTh OyXTaJTepUH YTBEPIKIAET PYKOBOIMTEND
OpraHHM3alyH 10 NPECTABICHHUIO TIABHOTO OyXxrajirepa.

2.2. PacnpepeneHue O0OSA3aHHOCTEH MeXOy COTPYJHHKaMH OyXTaliTepHH IPOM3BOIAMTCS
[JIABHBIM OyXTajTepOM.

3. 3agaun

3.1. OcymecTBiieHHEe BHYTPEHHEr0 KOHTPOJIS COBEpIIaeMbIX (DAKTOB XO3SMCTBEHHON >XM3HM B
npeenax KOMIETEHLUH COTPYJHUKOB OyXraaTepun.

3.2. ®opmupoBaHHE MOJHOW M JOCTOBEPHON HMH(GOPMALWH O AEATEIbHOCTH OPraHM3allid M €€
HUMYIIECTBEHHOM  IIOJIOKCHMH, HEOOXOAMMOH BHYTPEHHHM IOJNB30BATeNIAM  OyXrajarepcKoi
(huHaHCOBOH) OTYETHOCTH — PYKOBOAHMTENSIM,  YUPEOHUTENsSM, COOCTBEHHMKAM  HMMYINECTBA
OpraHusalli¥, a TaKKe BHEIIHUM II0Jb30BATENIIM — HWHBECTOpPAM, KPEOUTOpaM U JpyruM
NONb30BaTeAM OyXrantepckoit (pUHAHCOBOM) OTYETHOCTH.

3.3. ObGecneuenne wuHbpopManmelt, HeOOXOMMMOM BHYTPEHHAM M BHEIIHUM MOJIb30BATENSM
OyXraiTepckoif OTYETHOCTH JUI KOHTPOJsA 3a COOJIFOJICHMEM 3aKOHOIATENbCTBA Poccuiickoii
Qenepali NPU  OCYIIECTBIIEHUH CHETOK, COOBITHI, OMNeEpanuii, CBS3aHHBIX C JESTEIBHOCTHIO
OpraHu3alyM, MX Leaecoo0pa3sHOCThIO, HAJIMYMEM M JBW)KEHHEM HMYINECTBA W 00S3aTENLCTB,
WCIIONb30BAHMEM MAaTEpHAIbHBIX, TPYIOBHIX W ()MHAHCOBHIX PECYPCOB B COOTBETCTBMU C
YTBEPKACHHBIMA HOPMaMH, HOPMaTHBAMH M CMETaMH.

3.4. IlpemoTBpamieHHE OTPULATENBHBIX  pE3yJbTATOB  JAEATEIbHOCTH  OpraHHM3allik M
BEIABJICHHE BHYTPHUXO35AHCTBEHHBIX PE3€PBOB 00ECIICUCHHUS €6 (PUHAHCOBOM YCTOMYMBOCTH.

4, OyHxuuu

4.1. ®opMHpOBaHHE YYETHOH TIONUTUKA B COOTBETCTBHH C 3aKOHOJAATENBCTBOM O
OyXranTepckoM ydYeTe ¥ HaJIOrOOOJOXEHMM WCXOAS W3 CTPYKTYphl M OCOGEHHOCTEM
AEATENBHOCTH OpraHU3aluy, HeoOXoauMocTH obecrieueHus ee GUHAHCOBOM YCTOMYMBOCTH.

4.2. Pa6ota no MOATOTOBKE M TNPHHATHIO pabodero IUIaHA CYeTOB, (OPM MEPBHYHBIX
YUYETHBEIX JOKYMEHTOB, IIPHMEHACMBIX Mia OQopMIeHHA (AKTOB XO3AHCTBEHHOH 3KH3HH,
perucTpoB Oyxyuera.



4.3. Pa3paboTka GopM JOKYMEHTOB BHYTpEHHEH OyXranTepckoi (GHHaHCOBOM) OTYETHOCTH.

4.4. ObecneueHye nopsaKa NPOBEACHU HHBCHTAPH3aLMil aKTHBOB U 0053aTE/IbCTB.

4.5. ObGecnevenne cobmoneHns TexHonorun obpabotku Oyxrantepckoli MHObOpMalMy 1
HOpsIIKa JOKyMEHTO00OopoTa. '

4.6. HenpepbIBHbIH Yy4eT akTHBOB, 00s3aTeNbCTB, (PAKTOB XO39MCTBEHHOM >KM3HM, WCTOYHUKOB
¢uHaHCHpOBaHMs JIEATENHHOCTH OPraHW3allM, JOXONOB, PacXONOB, HHBIX OOBEKTOB Yy4YeTa,
YCTaHOBRJEHHBIX (pefepalIbHBIMU CTAHAAPTAMHU.

4.6.1. CBoeBpeMEHHOe OTpaKeHHEe Ha cuerax OyXydeTa OnepalMii, CBA3aHHBIX C JBHXKECHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MAaTEPUAIILHBIX LIEHHOCTEH U JIEHEXKHBIX CPECTB U T. JI.

4.6.2. Vder uM3epKEK NPOH3BOACTBA M OOpAILCHHS, WCIIONHEHHS CMET PAcXOJOB, PEATU3aLMU
NPOAYKUMH, BBHINOJHEHHA paboT (YCayr), pe3y/ibTaToB NESTENbHOCTH OpraHM3allMd, a TaKkKe
(MHAHCOBBIX, PACUETHBIX U KPEAUTHBIX ONEpaLyii.

4.7. CBOEBPEMEHHOE M TpPABUIBbHOE O(GOPMICHHE NOKYMEHTOB Ui OpPraHM3allid W BENCHUS
Oyxy4era, obecrieueHne UX COXPAHHOCTH, OQOPMIICHHS ¥ CJaul B YCTAHOBJIEHHOM MOPSIIKE B apXUB.

4.8. CocTapnieHHe 5SKOHOMUYECKHM OOOCHOBAaHHBIX OTYETHBIX KaNBLKYJISALMH ceGecTOMMOCTH
NPOAYKLHH, BBINIOJHAEMBIX paboT (yciyr).

4.9. ObecneueHne CBOEBPEMEHHBIX U MOJIHBIX PACYETOB M0 3apaboTHOIM maTe.

4.10. TlpaBunbHOE HA4YMCIEHUWE M TEPECUMCICHUE HAJOrOB M COOPOB B GHOIKETHI, CTPaXOBHIX
B3HOCOB B TOCYNapCTBEHHbIE BHEOIOMKETHble (OHABI, IUIaTeXel B OaHKH, CpeIcTB Ha
(bMHaHCHPOBaHHE KaNUTAJIbHBIX BIIOXKEHHH U T. 1.

4.11. Iloraienye B yCTaHOBJICHHBIE CPOKH 3a/JOJDKEHHOCTEH GaHKaM Mo CCyaM, KpeauTaM.

4.12. OT4ncnenye CPeCTs Ha MaTEPUATBHOE CTUMYJTMPOBAHHE COTPYAHUKOB OPraHU3alliHy.

4.13. Vyacte Hapsmy ¢ HApPYrMMH Clyx0amMu B TpPOBEAEHWM 3KOHOMMYECKOrO aHAJIM3a
XO35MCTBEHHO-(DUHAHCOBOM JIEATENIBHOCTA OPraHM3alM M0 [JaHHBIM OyXTalTepckoro y4yera MU
OTYCTHOCTH B LESX BbISABIECHHS BHYTPHXO3SCTBEHHBIX PpE3€pBOB, YCTPaHEHHS MOTEPh M
HEMPOU3BOJICTBEHHBIX 3aTpPaT.

4.14. Vyactie B OpOpPMJIEHHH MaTEpPUANIOB M0 HEJOCTaYaM M XMILIEHHMAM JEHEXHBIX CPEICTB M
TOBapHO-MaTE€pUAIbHBIX IIEHHOCTEH, Imepefaya B HEOOXOMMMBIX CIydasX OTHX MaTe€pUajoB B
CJIE/ICTBEHHBIE H CyieOHbIe OpraHbl.

4.15. OOGecnieueHue CTPOroro COONIONEHHS CMET aAMHHHCTPATHBHO-XO3AHCTBEHHBIX M APYTHX
pacxo/ioB, 3aKOHHOCTH CIIMCAaHUS CO CYETOB OyXralTepckoro yudera HemocTay, NeOMTOPCKOM
3a10JUKEHHOCTH M IPYTUX MOTEPb.

4.16. KoHTponb KacCoBOH AMCLMILIMHBI YIOJHOMOYECHHBIMH COTPYAHMKaMM OyXrajarepud B
npeae/iax KOMIETCHIMH, YCTaHOBJICHHON HO/DKHOCTHOM WHCTPYKUMENH W MOJIOKEHHsIMM bBanka
Poccun.

4.17. Coctapnenue 6anaHca ¥ ONEPaTUBHBIX CBOHBIX OTUYETOB O JOXOAAX M PACXOJaX CPEACTB, 00
WCTIONB30BaHMM GroJKeTa, Ipyroi GyXrantepckoil ¥ CTATUCTUYECKOM OTYETHOCTH, NPEJICTABICHHE UX
B YCTaHOBJIEHHOM IOPSJKE B COOTBETCTBYIOLHE OPTaHbl.

4.19. PaccMoTpeHre ¥ BUSUPOBAHME IIABHBIM OYXTalTepOM CITy>KAIUX OCHOBAHHMEM JUIS IPHEMKH
Y BBIIa4W JCHEXKHBIX CPEICTB, JOTOBOPOB U COTJIAIIEHHH, 3aK/II0YaeMbIX OpraHU3alMe Ha MoJlyYeHre
WA OTIyCK TOBAapHO-MaTEPHA/IbHBIX LEHHOCTEH W Ha BbINOJHEHHE pPaboOT W YCIyr, a TaKke
JIOKYMEHTOB, YCTaHOBJIEHHBIX B COOTBETCTBHH C MyHKTaMH 4.2—4.3 HACTOSAIIETO MOJIOMKEHUS.

S. IIpaBa

5.1. byxranTepus UMeeT cieyIolue npaga.

5.1.1. TpeGoBaTe OT BceX NOApasfeieHHll OpraHMW3alMK COONIOAEHHS MOPSAKa O(OPMICHHS
OlepaLyii ¥ MPEICTaBICHHA B YCTAHOB/ICHHBIE CPOKH HEOOXOAUMBIX TOKYMEHTOB H CBEICHHIA.

5.1.2. TpeGoBaTk OT PyKOBOAMTENEH CTPYKTYpPHBIX MOMAPAa3le/CHHH OpraHM3alliM W OTAEIBHBIX
CIIELMAJIMCTOB MPUHATHA MEP, HANPaBJICHHBIX Ha 00ecIeueHNe NPaBHIbHOM OpraHu3anun Oyxydera.

5.1.3. BHOCHTH NpemIOKEHHsS DPYKOBOJACTBY OpraHHM3allii O TMPHBJIEYEHHHM K MaTepHaIbHOM
Y IMCLMIUTMHAPHOM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUII TIO pe3yJIbTaTaM MPOBEPOK.

5.1.4. He npuHMMaTh K WCTONHEHHIO M OGOPMICHMIO IOKYMEHTBI IO ONEpAalKsiM, KOTOPHIE
NPOTHBOPEYAT 3aKOHOJATENBCTBY M YCTAaHOBJICHHOMY IOPSIKY NPUEMKH, XPaHEHUS U PacXOJ0BaHMs
JEHEXHBIX CPEJICTB, TOBAPHO-MATEPUABHBIX M APYrUX LEHHOCTeH, a Taioke Ge3 COOTBETCTBYIOLIETO
pacnopsUKeHUs. AUPEKTOpa OPraHu3aliu.



- 5.1.5. Bectu mepenucKy No BOmpocaM OyXrajlTepcKoro ydera W OTYETHOCTH, a TaKkKe APYrUM
BOMpOCaM, BXONAIUMM B KOMIICTCHIMIO OyXrantepud H He TpeOYIOLIMM COIacoBaHHA C
PYKOBOZIUTEIEM OpPraHU3aLHH. 1

5.1.6. TIpencTaBUTEIBCTBOBATh B YCTAHOBJICHHOM MOPAIKE OT HMEHH OpPraHU3aliy Mo BONpPOCaM,
OTHOCALIMMCS K KOMIETEHLMH OyXTaJTepuH, BO B3aUMOOTHOLICHHSX C HAJOrOBBIMH, (PMHAHCOBBIMH
OpraHamM, OpraHamMd TIOCYJApCTBEHHBIX BHEOIOKETHBIX (OHHOB, OaHKaMH, KPEAUTHBIMH
YUPEXIEHHSIMH, MHBIMH TOCYAAapCTBEHHBIMH OpraHM3allMsSMH, a TaKKe IPYrHMH OpraHH3aLMAMM,
YUPEXAECHUSIMHU.

5.1.7. Ilo cornacoBaHuIO C pyKOBOAUTENIEM OpPraHU3alMy NPUBJIEKATh SKCIIEPTOB M CIIELMAIKCTOB B
o0nacTd GyXraiTepckoro ydera [yis KOHCYJIBTaLMi, MOATOTOBKM 3aKJIIOYEHHM, PEKOMEHAALUMH H
NIPEATIOKEHUH.

5.1.8. JlaBaTh yka3aHus CTPYKTYpPHBIM MOApa3JeCHUSIM OpraHU3allly MO BONPOCaM, OTHOCAIIIMMCS
K KOMIICTEHLMH OyXralTepHd W BBITEKAIOIHWM W3 (GYHKLHH, KOTOpbIe MEPEUHCICHBI B HACTOALIEM
ITonoxxenum.

5.1.9. TpeboBare M momy4aTh MaTepualsibl, MHPOPMALKIO, HEOOXOMUMBIE IS AEATENLHOCTH
OyXraitepuu, OT CTPYKTYPHBIX TIOApa3AeeHHii OpraHu3alim.

5.1.10. Ob6paiuatbcs ¥ NONYy4YaTh OT CTPYKTYPHBIX MOAPA3AENeHH!I OpraHU3aliy, rocyJapCTBEHHBIX
NPEANPUATHA M y4YpexIeHUl HEeOoOXOAUMYIO METONMYECKYHO, IMpPABOBYIO M KOHCYJIBTALIMOHHYIO
NIOMOLIb B BBIIIOJIHEHHUH 33124, BO3JI0)KEHHBIX Ha OyXrajaTepHio.

5.1.11. [laBaTh pa3bsACHEHHUS M pPEKOMEHJALMM MO BOMPOCaM, BXOAALIMUM B KOMIIETEHLIMIO
Oyxrajirepuu.

5.2. I'naBHbIii Oyxrantep UMeeT cienyroLye npasa.

5.2.1. B cimyyae oOHapy>K€HHSI HE3aKOHHBIX JCHWCTBHMI MODKHOCTHBIX JIMII JOKJIAJbIBATh O HUX
PYKOBOAMTENIO OpraHU3alMH [T PUHSATHS Mep.

5.2.2. BHOCUTb TNPEUIOKEHHS PYKOBOACTBY OpraHM3allMd O TMEPEMEIEHUH COTPYIAHMKOB
Oyxranrepuy, HMX TMOOIIPEHWM 3a YCNCUIHYI0 paboTy, a TakKe MNPEeUIOKEHUS O HaJIOKEHUH
JUCLIMIUIMHAPHBIX B3BICKAHUI HA COTPYAHUKOB, HAPYLIAIOLIUX TPYAOBYIO JUCLIUIIMHY.

5.2.3. CornacoBbiBaTh C PYKOBOAMTEJIEM BOIPOCH HAa3HAUEHHS, YBOJILHEHHS M TEPEMEILCHHUS
COTPYAHHUKOB OyXrajarepuu.

5.2.4. IIpuMeHATH MO COrJIACOBAHUIO C PYKOBOAMTENEM OpraHU3allMK Mepbl OOIIPEHHs JIMOO Mepbl
B3bICKaHUS. Mephl B3bICKaHUS MOTYT IPUMEHSATHCS TOTAa, KOTAa COTPYJHHMK OyXrajJTepuu MOBTOPHO
JOIYCTHJI OMIMOKY, IPUBEALIYIO K (PUHAHCOBBIM TOTEPSIM /IS OPraHU3alMH, MO0 JOMYCTH YTEUKY
HHOpMAaINH, HOcALIeH KOHOUACHIMATBHBIN XapakTep.

5.2.5. IlpencraBnsare pa3Horiacus pyKOBOAUTEIIO OPraHU3aLliy B OTHOLIGHUH BeJCHUA OyxydeTa.

5.2.6. PykoBoacTBOBAThCSl MMCbMEHHBIMH PACTOPSHKEHUSMH PYKOBOJUTENS OPTaHU3alliM B Cllydae
BO3HUKHOBEHHS Pa3HOIJIACHH MEXIY PYKOBOIHUTENIEM H IJIaBHBIM OyXTraiTepoM B OTHOIICHWH BEACHHS
Oyxydera.

5.2.7. TpeGoBanus Oyxrajartepuu B 4YacTH Nopsaka odopmieHHs omnepauuii U NpeacTaBieHUs B
Oyxraiatepuio HeOOXONMMBIX JOKYMEHTOB W CBENEHMI SBIIOTCS OO0S3aTeNIbHBIMM Ui BCeX
NOAPa3ACCHUI OpraHU3aLuH.

6. OTBETCTBEHHOCTDH
6.1. CorpynHuku OyxXraJTepuyi HECYT OTBETCTBEHHOCTh 3a HaJJiekalllee M CBOCBPEMEHHOE
BBIIOJTHEHUE (QYHKIMIA, MPEIYCMOTPEHHBIX HACTOSIIUM TIOJIOKEHHUEM, B MpeaesiaX OOsS3aHHOCTEM,
BO3JIOJKEHHBIX HA HUX JAOJDKHOCTHBIMY MHCTPYKLMSIMU M HETIOCPEACTBEHHBIMH PYKOBOIUTEISMHU.
7. 3aKRII0UHTEIbHbIE MOJIOKEHHUS
7.1. laHHBIH JOKYMEHT AEHCTBYET JIO €ro MmepecMoTpa.

I'maBHBIH OyXrajiTe O/%M H.B. Cxonenko
p \/ % //
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