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1. O6une rtorro]fieHuq

I .1. orlen KaApoB rBr-seTc{ caMocToqTeJIbHbIM CTpyKTypHbIM noApa3.{enelll{eN'r

yqp e xAeHr4q [{ [oArI v]P^fl.e"f cfl. HatIalbHI4Ky orAena KaAp oB.

1.2. Ol4en KaApoB Bo3rJIaBJIqeT HarIaIbHI'IK oTAeJIa KaApoB, xoropuft
rr o/ILr 14 HteTCq AI4p eKTOpy.

I .3. ts cBoefi Aef,TeJrbHocrl4 orAeJI pyKoBoAcrByerc-x:

- 3aKoHaM;'d vr vHbr]MIH HopMarr4BHbIMI,I npaBoBblMrr aKTaMI4 o6 oxpaue rpyAa

Pocctzfrcxofi @e4ep a\vu 14 coorBeTcTByloqero cy6ler<ra Poccuficr<ofi

@e4epaqna;

- ycTaBoM yrlpexAeHl4t;

- Hac'roqqnu lloloxeHl4eM.
2. Crpynrypa

2.1, Crpyr<rypy LI rII4cJIeHHocrb orAena yrBep)KAaeT Al{peKrop yqnnrqa Il

coo.rBeTcTBr4r4 Q HOpMaTrrBaMi4 rrzclleHHocTpl cneunaJII4cTOB I{ Cnyxauux c yqelloNJ

o6r,er',ros paSorsl I4 oco6eHuocrefr [pol43BoAcrBa.
3.3aaaqn

3. I . Iloa6op, paccraHoBKa I'I Boclt'IraHvre KaApoB.

3.2. VIzy'teHr4e AeJroBbrx r{ MopaJrbHbrx Kar{ecrB pa6orHI4KoB rlo ux llpaKrullecroil

Ac fl 're JI L H o cTlI, BbIp a5 OTKa pe KoMe H[a\vII4 nO ynyqUeHIIIo KaAp oBo ro IIOTeHU a aJ I a

opfaHtI3aIIUI4.
3.3. CoslaHr4e pe3epBa KaApoB An.f, BbrABVlKeHVIfl. Ha pyKOBOA-glUI4e II MaTepI{aJIbFIO

orBe'f crBeHHbIe AonlKHocTI4.
3 . 4. Opranr43apfl, a4arralil4r{ [epcoHana.

3.5. OpraHu:aqux pr [poBeAeHr4e BCeX BUAOB IOA|OTOBKI4 u TIOBbIUTeF]t4t

rcnar u {l nr arJVLr Ka,up oB.

3.6. Vqer KaApoB.

3.7, OSecreqeHl{e IpaB, nbroT pI rapa:aTnfi paSorHuKoB npeAnpuqrut.
4. @yurquu

4.1 . Olpe4eleuze v pa3pa6orKa r<a4ponofi rroJIIlrIrKI{ 14 crparerl4u B

coo'fBercrBI{ll c HartpaBJIeHueM AeqrerbHocrl4 opraH[3aul{n v crf epoli ec

JIe flTeIIi)HOCTl4.

4.2. cDoplarzpoBaHr4e rrrrarHoro pacfiveaHnn npeAnpl4flTl4t (conuecruo c

6yxrarrepueil).
4.3. OnpeAeneHr4e reKyulefi uorpe6uocrl4 B KaApax (conuecrHo c Haqa.lrl,Hl{KaMu

. crpyKrypHE IX nOApa3Ae te:Huir yupeN4eHua).

4 . 4 . ll o l6op KB aJII{QrauuponaHHbIX cileul4aJll{croB rlyreM :

- u u cp opla vp o BaH:aA p a6 orHuKoB opraHlr 3ar\uLr o6 Hueroulr4xc fl B aKaHc I4tx,

- pa3MerrreH:'lfl.B cpeAcrBax MaccoBofi IauQopMra\vu o6rqereuvit' o vaxaHcl4'f,x;

- odparqeH:afl B opraHbl cnyx6bl 3aH{TocrH;

- B3ar{MOnefrcrB]1lfl, c yqe6HbIMI4 3aBeA1Hl/lAM]/l.

4.5. KorunJreKToBaHr4e opraHvr3agr neo6xoAltMblMll KaApaMrr B coorBercrlll4t'I c

r(plJTepl,Ittriar,r OrSOpa u o(eHKOfi nagnnraeMoro rlepcoHa-[a, B ToM r{I4cJIe:

- r epeMeureHue pa6orultxoB BHyrpI4 opraHl43alrut{;



- rprreM Ha pa6oTy HoBbrx pa6orHr4KoB.
4'6' Yqacrrae B KBoruIpoBaHVu pa6o.rux Mecr rnfl r4HBanr4AoB Lr Jrr{,,,
aclrblTblBarorqux rpyAHocrl4 c rpyAoycrpoficrBoM, B3ar{MoAeitcrnue ro naHrjbl\4
BonpocaM co cnyN6ofr gau.f,rocrr4.

4'7. forcyMeHTaJlbHoe oSopvuleHlze npr{eMa, nepeBoAa 14 yBonbHeHr4flpa6ornuron
B coorBercrBl'Iu c TpyAoBbIM 3aKoHoAareJrbcrBoM: o$opnaneurze rpyl{o3brx
/loroBopon c pa6orITrrKaMI4 Ir [3MeHeruufi x HHM, [oAroroBKa [poeKToB 11p14Ka3or]
no nur{HoMy cocraBy v ocHoeHofi AerreJrbHocrr4 yr{pexAeHr.rq, 3a[orrrer]r4e
JTL{Lrr{ bIX Kapror{eK pa6oruaxon.
4'B' Vqacrae coBMecrHo co cnyN6ofr oxpaulr z 6e:olacHocrr{ t4 oxpaHbr rpy/ta
y9per(AeHnq B [poBeAeHr4]a ilepl4olnqecKtrx z [peABapr4TenbHbrx MeAr4ltr,l]JCl(h.\
ocNrolpoR pa6orHnxon.
4.9. [IolroroBKa neo6xo4urMblx AoKyMeHroB 4nx oSopMJreHr.rr pa6orunxaM ro
rr o M e H K_u aryp e, yrB ep)r(Ae uuofi Ar4p eKTopoM.
4' 10. Be.4eHue pa6o'rrr c rpyAoBbIMI4 KHr4xKaMr,r, B ToM rrrzcre npr4eM TpylroBrnx
KFII{xeK or rrpHHr4MaeMbIX Ha pa6ory pa6oruzroe, HX yLrer, xpaFlel}1e,
3aIIOJTHeFII4e) a TaK)I(e BbIAarIa npl4 npeKpaUleHI4I4 TpyAoBbIX orHoureuarZ.
4'||' Koop4lzHar\vfl' pa6orrt noApa3Aer,onuit opraHr43arlr4r4 no BonpocaM 3a'(Hrbl
rlepcol{aJlbHbIX AaHHbIX pa6ornzxoe, o6ecneqenze 3alrlr4Tbi nepcoHanr,Fr6rx
AaFIHbIX npz pa6ore pa6orHI4KoB orAeJIa KaApoB c AoKyMeHTaMr,r, coAepxalrtr4r\rli
rrepcolraJrbnbre raHHbre pa6orunxoe.
4'12' Y'{e'r JIurIHoro cocraBa [yreM cocraBJreH vt pa3lrnsHoro Br4Aa orLre.roB.
4 . | 3 . cocraereHze rpa$w xoe ornycKoB, o0opMJreHr4e flpr4Ka3oB o
rrpeAoc'taBJreHr4rr pa6orHnralr pa3nr4r{Hbrx Br4AoB ornycKoB, yrrer KoJ]r4r{ecr.Ba
14c rroJ'Tb3 oBaIlHrIX lnefr oTlrycKa.
4'14' ocfopvneHne 14 yr{er c,ryNe6Hux KoMaHAr{poBoK (no4roroBKa [poeK-roB
rrpr4Ka3oB a cnyxe6Hbrx yAocroeepeurzfi).
4.1 5. Pa6ora c rrr4crKaMr4 HerpyAocnoco6uocrrr.
4'16' llponepxa npaBznbHocrl4 Lr nonHorleHHoro 3anonHeHu.s ta6elef,t yLJera
p a6 ove ro Bp eMe HI'I pa6oruzxaMl{ crpyxrypHbrx noApa3Ae rreuuit yqp er(A e Hrp .4'll ' iloAroroeKa u BblAarra cnpaBoK o saHzN4aeN{oft roJrxHocrr4 u nepr4olte
pa6orr't B opraHll3arJvru, a TaK)Ke xouufi AoKyMeHToB, cBr3aHHbrx c Tpylloeoy
Ae s'reJrr,Ho crbro pa6orHzxoe.
4. I B. Bsauuo4efi crnze co cropoH Hr4Mu opraHr43a r\uflMLr:
- c'fpaxoBbIMI'I KoMilalF'l1'flMr4 B qacrl4 iloAar{u cee4euzft Ha odlopvJregae rrojrr4 coB- o6rr:a'reJrbHoro MetrullzHcKofo. crpaxo BaH],1lfl (oMC) 'v', 

Ao6poso.ubFtor.o
Nre/{r4 Lrrzr r cKoro crpaxoBaurar ({MC);
- BOeHHbIMI4 KOMI4CCapVaTaMI{ rro BonpocaM flocraHoBKVr, CHflTVt c BOI4FICKOfO
yqera pa6oTuuxoB opraHa 3ar\HLr, Izx yrleTa I{ npelocraBJleHl4, orrreroB;

IICHCIIOHHbIMI4 $OH4Arr,rZ B IICN.SX IPEAOCTABJIEHI4' TOKYMCHTOB T,Nfl
H3fOTOBrleHl4fl crpaxoBblx CBUIAereJIbcrB focyAapcrBeHHOfO reHcrzoHFror.o
cTpaxoBaHrz_f,.

4'19' IloAroroeKa KatrpoBofi 4oxynreHTarrr4r4 trnr nepe r'"vB apxlrB oprarr43aur,r,
/IJrr AanbHefr ruero xpaHeHH{.



4.21 .llogroronKa MarepI4aJIoB Artr npercraBJreHr4x pa6ornr4KoB K nooulpenr4ro.
4 .22. llo4roroeKa MarepnaroB Anq [puB.[erreHr4-s pa6orur.rxoB K Ar4cunnrzuap r rori
OTBCTCTBEIJI]OCTI4.

4.23. Kourpolr 3a co6lro4enuev Ar4crlr4nntaHbr rpyAa Lr Bbrrro.rHerrqer\4
pa6orHnrartaa llpaezn rpy.qoBoro paclop.sAKa 14 r4Hbrx JroKaJrrHbrx Hopnrarv sl;-,rx
AKTOB.

4.24. Opraurzsaqnx Bor4HcKoro yrrera pa6orHzxoe
cn eu Ll aJrr43HpoBaHHoro noApas4eneHnx).

(ttp" orcyrcrnrTr4

4.25. KoucyltrllpoBaHl4e pa6orHuxor opfaHur3aur4ra rro BonpocaM rpyAoBoro
3aKoHoAareJlbcrBa, B ToM rII4cJre I,I orBerbr Ha 3arlpocu, xalo6u, o6pauleHr4r.
4.26- flnauupoBaHl4e v yqacrvre B Meponpz.rrrrl{x no arrecrauau, K Koropbrr\4
oTHOCtTCt:

- pa:pa6orKa JroKaJrbHbrx HopMarr4BHbIX aKTOB, Ha OCHOBaHT4H KOTOpbtX
rrp o B oAr4Tcr aTTe cT aLII.dfl;

- ranrpoprraaqrzoHHoe o6ecne.{eHrae (cocraBJreHz e rpaSHr<on, rpprKa3oB,
xapaKreprzcrur);

- K O r'n'p o JIb 3 a xoAoM rlp o B eAeHur arre cr auvrv, BbrrIoJrHeH ux p eurcunit
a'lrecrarlr4oHHoft KoMzcctr r4.

4.27 . VcraHoereHl4e norpe6nocrz B rroBbrrrreHrrv xnarr4qlux aL\tr4vt,

fiepeno/lroroBKe vrlrkr o6yueuuu pa6ornuxon, AoKyMeHTaJrbHoe o$opunenae
rI anp aBrre HLrf Ha o 6y.reHrae.
4'28. cDopirazpoBaHlle v noAroroBKa pe3epBa KaApoB ;.nfl BbrABr4)r{errr4r rr:l
B bI rlr e cTo flrIJvre AOJIXH O CTr4.

4.29. Pa:pa6orKa KoM[JIeKca Mep [o rroBbrrueHkrro Morr4Barlr4n pa6orurrKoB.
4.30. AuarHs reKyrrecru KaApoB.

5. Ilpana
Ontdet xadpoe uMeem npaeo;
5' l. 3anpauranarl y AoJIXHocTHbIX nzq rrpeAnpu-{Tr4-f,, a raK)Ke opraHor]
ynpaBneHnq (enacrrz), cropoHHl4x oprauusaqzft (npe4npznrwit, yvpe>n4ennr.r)
cBe/IeHIZq O COTpyAHHKaX C IIeJrbrO yroqHeHr4r coorBercrByrour4x nepcoFr?rrrr].rbrX
AalIHbIX, a |IpH npI4eMe ua pa6ory v nepeMerleHr4-sx corpyAHr{KoB- M}teHr.lc
pyKoBoAfirelefi coorBercrByroqr4x crpyKrypHbrx rroApa3Ae teuuir o
qelrecooSpa3Hocrr4 npeAnonaraeMbrx nepecrauoBoK.
5.2. Tpe6oearb npu npl4eMe Ha pa6ory Lr B,4pyrr4x ycraHoBneHHbrx cryqarrx
trpeAcraBlrelll4fl COTpyAHI4KaMI{ COOTBeTCTByIOqUX AOKyMeHTOB] nacnopra Arrr4
3aMeH-flrc[Iero ero AoKyMeHTa, TpyAoBofi xuuxKl4, AoKyMeHTa o6 o6pa:oBilrrr4H
(uatwtww c[euIraJIbHbIX 3HaHufr,ywenufi), wpaxoBoro cBzAerenbcrBa flIC] v 1'.A.
5'3. daearr pa3b.scHeHl4{ 14 peKoMeHrarJvrv ro BonpocaM, orHocrrru4N{crr l{
KoMrereuqurr KaAponofi clyx6u.
5.4. laearb Aon)I(HocrHbIM nlIIIaM npeAnpr{f, lus o6qzareJrbHbre AJrr r{c[oJrr]euat
yKa3aHr.r-s rro BonpocaM, orHoc_srrlr4Mcq K KoMrrereHur{r4 xa4ponoft cly>r<6u.
5.5. llnocnru Ha paccMorpeHtre pyKoBoAcrBa rrpe;;npvrflTr4fl fipeAJror(eHr.ur uo
BorrpocaM opraHpr3arlrra KaApoeoil pa6ortr.
5.6. llecru nepenlIcKy rlo BorlpocaM, orHoc{[Ir4Mc-s K KoMnereHrlrzu orreJra



Kar(pon.

5.7 . OcyruecrBr.srb B3azMoAeficrnr.re c opraHaMkr BJracrH (ynpanlevux),
cropoHHr4Mrr opraHr43arJnflMvr (npe4npr.t flTvrflMv1 yqpe)KAeHHxnrz) ro BorlpocaM,

orHoc-qulnMcq K KoMnereHlrl4rr KaApoeoft cnyx6rr.
5.8. Busupoea'rr npoeKTrl AoKyMeHToB, noAroroBJIeHHbIX llpyrHMH
noApa3AeneHl4.rlMu npenJrpLrflTvfl, ecJrr4 B TaKI4x AoKyMeHTaX 3aTpafI4BalOTCt

B o frp o c br, orHo ctul vrec fl K KoMrrereHuI4I{ xa4ponofi cnyx6rr.
5.9. llpe4craurf,Tb (uepea ynonHoMorreHHbrx AoBepeHHbIX IHII) t{Hi'cl)ccbl

oplaFla3aur4r4 B opraHax rocyAapcreeHuofi BJracrrr, MecrHoro caMoy[paurelIHl,
cy/tax |Io BorlpocaM, BXoAtu{I4M B KoM[eTeHuI4ro oTAeJra KaApoB.

5. 1 0. OcyulecrBrqrb peryn-apHufi KoHTponb 3a r4crIoJIHeHHeM AoJI)KI{oc'IrHbrN4r.l

Jrr4rtaMr4 rpeAnpnqrun tpe6osauuit, npeAbqBnreMbrx K opraHl43arJvrtr xa4ponoii
pa6orr,r, nepuoAr.rqecKrr nHsopvr'rpoBarb coorBercrByloull4x JII4Ir, a 'rax;r;c

pyKoBoAcrBo rpeAilpvflTvfl o pe3ynbTarax KoHTpons.

6. O6q:aHHocrlr
Omde.'r rcadpoe o1nsau:
6.1 . CnoeepeueHHo ,r KarIecrBeHHo, B noJIHoM coorBercrBtl4 c

3aKOHOAaTeJTbCTBOM, HOpMaTHBHO-npaBOBbIM14 aKTaMI4, JIOKaJIbHbIMI4 aKTaN'l['1,

opraH143arrr4oHHo-pacnopqAr4TeJrbHbrMrr aKTaMrr B o6racrH ra4poeofr pa6ort,r

BbmoJlH_f,Tb Bo3Jro)KeHHbIe Ha Hee 3aAlqv.
6.2. llo44epxr4Barb ycJroBr.rr, o6ecneqrBarorur4e rpe6yerr,ryro eQQexrranHoclr,

r<a;1ponofi pa6orrr.
6.3. O6ecneqnsarl coxpaHHocrb rroryr{eHHbrx cne4eunft o co'rpyAHltKax o'f
pa3rrraueHur (yrpamr) e npouecce o6pa6orrcu.
6.a, OQopMrrsrb 14 BbrAaBarb B coorBercrBnr4 c 4eicreyrculuMl4 Ha IrpeAIrpLlfliLlt4
npaBunaMr4 rto rrrrcbMeHHbrM 3anpocaM (:a-aeneun-av) crpaBKrz, 3aKrr]oqen14r.

B l)l lll{ c KI4 14 I4HbIe aHa[ O rllrlHble AOKyMe HTbI.

6.5. llpeaocraBJrrrb opraHaM ynpaBneHtrfl, (uacrra), cropoHHHM opraHn3auutl{
(npe4npraflT:,z^fll.r^, yr{pe)KAeHwxw) raHQopruaqnro ro BonpocaM, orHeceIrHbIM r(

KoMrerer;ur4r4 xa4poeofi cryx6rr, B coorBerc'tBvrv c geiicrnyrc[I]4r\,{r,r rl

yqp exAeHavr fipaBVJIaMI4.

7. BsatzNaoorHorueHu.f, orAera KaApoB c Apyrr4MH rroApa3AeJreHr{.f,Mr{ [peAnp hxlvt]
1 . 1. C roApa3AeJreHrr{Mu yrrpeN(AeHr,rr.

flolyvaer: xapaKTepvervKr ua pa6orHHKoB, npeAcraBJIteMbIX K rooupeHl4ro I.r

FralpalK/IeHr4ro; Marepr4anbr Ha Hapyurrrerefi rpylonofr Ar{cqznJrI4HbI, o'tBe'fr)r rtil
Frapytur{relefi o6ulecreeHHoro .ropqAKa; rpaQnxu orrrycKoB pa6orunror;
rrollpa3Ae [el{r4fl.
Ilpe2lclaerqef': cBeAeHr4q o Hapyur{Ter.sx rpyaoeofr v npon3uoAcrBerluorrr

/lHcrlanJrr4Frbr; KorIr4I4 rrpuKa3oB, cB{3aHHbrx c lrpl4eMoM, nepeMerl]eHl4eN4 A

yRonrHeHHeM pa6orunxon; Korrr4r4 rrpr4Ka3oB rro BonpocaM rpyAonori
Ali cqarrnnHbr, r43MeHeHu.s llp annn rpyAo Boro pacnop.f, AKa.

1 . 2. C roplrcKoHcynbroM.
llp e4crae Jr{ er : rrp r4Ka3br H a Br43 I'Ip oBaHI4e.

7 . 3. C npoQcoro3HbrM KoMr4TeroM.
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